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Login to Sportlomoasa ClubAdministratorby enteringyour usernameand passwordyour branch
has provided you witlg https://irfu.sportsmanaer.ie/maint.php

Youwill be broughtto the SportlomoAdministrationhome page.

CreatingPanels

Eachattendancesessiormustbe assignedo a panel.In other words,aa S y Seaiorpanelwill have

attendanced SaaArz2yaz | 22YSyQa WdzyA2N) LI ySt gAff KI @S
U14 panel wilhave theirown separate attendance sessions too. Therefore, the first step needed

track attendance is to have your panels set up. To create a new péngl @1 GKSQ ¢SIY { KSS
link from your home page.

Members/Team Sheets Club Details Communications

Edit Profile Netifications

Toaddanew panel,clickthe Addbutton on the resultingscreen.

leam Sheet Panels

Jnee anels

]

Whencreatinga new panelfirstly ensurethat youhaveselectedthe correct seasomndthen select
the applicable aggrade for your panel.

Add a Roste
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https://irfu.sportsmanager.ie/maint.php

After selecting the age grade, an additional field will appear which allows you to select a team.
Selectyourteam namefrom thisdropdownmenu. After selectingyourteam nameclickSaveo

save youpanel.

Add a Roster

AddingPlayersto the panel
After creatingyour panel,you cannow add playersandofficialsto it. To addplayersclickthe

Players tab. To add Officials, click the Officials tab.

Panel Details

Toaddaplayer,clickthe Addbutton.
Panel Details
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Clickinghe addbutton will bringup alist of players.To addanyplayer,simplyclickthe iconnextto
GKS LIXIFeSNRa ylFYSed  2dz Oy OfAO1 2y WYaSY0oSNI bl YS
bring back players by youngegsitietc.
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Tosearchfor aspecificplayer,openthe search/filteroptionsby clickingon the search/filtericon.

[=T

Repeathe sameprocesgo addOfficialsto your panel. Anyofficialsthat you assigrto apanelwill
be able to manage this panel frotimeir own public user account.
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AddingPlayersto TeamSheets

Toaddplayersto ateam sheet,return to your homepageandclickthe W ¢ S{I RS $nk.a Q

Edit Your Game Members/Team Sheet Club Deta

Membersh Membership Sett R t

Onthe resultantpage,youwill be presentedwith alist of fixturesfor your club. Clickon your club

Team Sheet

o~ v
o> CEC w
Entente 3 lacs Moarges Rugby

| & I .}
Blaes Officials

On the players screen, you will be presented with different views depending on the team sheet
configurationset down by your province. Yooay have a&et number ofplayers and substitutes to
choose fromYoumayhaveasetnumberof playersbut no subgo choosefrom. Youmayhavethe
option to add any amount of players.
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AnyNumberof Players No (Or Any) SubsAllowed Configuration

Inthis configurationwe canaddan unlimited numberof playersto the team sheets Firstly,adda
player to the first position which is included by default. Once this player is included, you can add
additional player rows by clicking the Add icon above the player list.
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Foranyconfiguration,playersto be addedto the team sheetcanbe takenfrom anumberof sources
including the Membership Database or any of the panels you have previously created.

Teamsheet Rugby Details
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Game Officials

Continueto addrows andplayersuntil yourteamsheetiscomplete.
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AddingOfficials
We canalsoadd Officialsto the team sheetby clickingon the Officialstab at the bottom of the
screen. To add an Official, click the Add button on the top right of the Officials list.

Teamsheet Morges Rugby Details

fe
"

Players | |

After clicking the Add button, a popup list will appeadd officials to your team sheet by clicking
the + iconto the right of anymember.Again,you cansearchfor membersasbefore by togglingthe
search options on.

Teamsheet Morges Rugby Det qils
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Note that whenaddingOfficialsto the team sheet,the popupdoesnot automaticallyclose.Y ouwill
add all officials to the team sheet in a single popup before clicking the close icon on the top right
corner.
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Printingthe TeamSheet

Whenall playersandofficialshavebeenaddedto the team sheet,the team sheetcanbe printed by
clicking the 3 dots icon at the top of the Game tab and then clicking Print. Team sheets can also be
printed by clicking on the Printer icon next to any fixture on the Team Sheets page.

_‘:‘ S —_

Maximum Numberof Players Maximum Numberof SubsConfiguration
Inthis configuration we canadda limited numberof playersandsubsto the team sheetsOnthe
configuration below, we can see our limits have been set to 15 players and 5 subs.
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Thistime we will be addingplayersto their specificalljnumberedpositions.Clickthe +Playelticonon
a row/position to add the player to that position frothe resulting popup list. Alsefore, all players
can be selected from the Membership Database or from a previously created panel.

To add agbstitute, click on the +Player icon in the same way and assign the players to the relevant
substituteposition.In this configuration,a maximumof 5 substitutesare allowedto be addedto the
team sheet.

AddingOfficialsand printing team sheetsisdonein the samewayaspreviouslyoutlined above.
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Maximum Numberof Players Any Numberof SubsConfiguration

This is a very similar configuration to above but this time we are not limited to the amount of
substituteswe canadd. Forthisreason,we will look straightat the configurationof the substitutes.
Again, we are limited to 15 players which we can asldhefore. However, witho defined number
of subs we must begin to add substitute positions.

Todo this, clickthe Add SubPositionbutton.
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Officials

Toaddaplayer,clickthe +Playeiconnextto the playeronthe popuplistwhichappears.
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Thepopupwill closewhenthe playerhasbeenadded.Toadd more substitute positionsgcontinueto
repeat the steps above.

AddingOfficialsandprinting team sheetsis donein the samewayaspreviouslyoutlined above.
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Additional Features
Thereare someadditionalfeatureswhichcanbe usedon all configurationsof team sheets.

SwappingPlayers

There may be instances where you have entered players on to a team sheet but you notice that
somearein incorrectpositions.Likewiseyoumaywishto swapa playerfrom the substitutelist onto
the startingteam list and vice versa.

Inorderto swapplayers.we canchooseour first playerby clickingthe dualarrowsiconnextto the
player to be swapped.

Nowwe cando the samewith our secondplayer,the onewho we wantto swapour first playerwith.
Click Confirm Transfer to action the swap.

Q

Playerswapdlike this canbe done betweenplayerson the first team or betweenplayersand subs.It
is also possible to swap a player into an empty space on the team sheet by clicking the dual arrow
icon in the empty space. Click Confirm Transfer to action the swap.
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It is also possible to swap a player out of the team sheet and replace them wilgex plt yet
addedto the team sheet.To dothis, clickthe dualarrowsiconnextto the playeryouwish toswap
out.
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This time, instead of selecting a second player to swap with, click the Change Player Out button at
the top of the player list. Thiswill allowyouto swapa playerwith onein the membershipdatabase
or previously created panels.

1 = a

PlayerDetails
Toviewthe detailsof anyplayeron ateam sheet,clickon the InformationCardiconto view. The
LI | ad&aigwil appearin a popupwindow.

o SNhes N
1m Sheet ®

Member ID:
Email:
Mobile:

Date of Birth:

‘

PlayerRoles

Toaddaplayerrole to a specificplayer,suchascaptain, goalkeepekickeretc, clickthe iconnextto
0KS LI I & Speid@willyapp¥adiith all previouslycreated player rolesChoose any ahese
roles to assign the role to that player.

Rugby Deta

PlayerNumbers
Onsomeoccasionsplayernumberswill differ from thoselistedon the team sheet.In instancessuch
as this, simply type a new number into the box next to the player position in question.
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As with players, it is also possible to assign roles to your officials such as Coach, Selector or Medic.
Againtheseroleswill havebeenpreviouslycreatedat IRFUevel. Toaddarole to your official, click

theA O2y ySEG (2 (GKS 2FFAOAIfQa ylIYS 0ST2NBE aSt SOl
the role.
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Onceyour panelhasbeencreated,you cancreateattendance sessions faiis panel.Todo so,
NB G dzNy G2 (tKISy eSO YLIK ICEpStiayd Rom@xt th 1D relavdatSanel.

Ez 5EI

ToaddanewattendancesessionglickAddon the resultingpage.

.

Youwill be presentedwith the Settingspagefor your attendancesessionThefirst portion of thisto
complete is the Location details. To select your location, find it from the Venue dropdown menu.

Attendance

Settings Attendance Contact

01/01/2020 12:00

Select Date / Time

If youcannotfind your venuefrom the dropdownmenu, checkthe Venuenot Foundbox. Thiswill
allow you to add a new venue.

Settings Attendance

01/01/2020 12:00

Enteryourvenuename,postcodeandclickCheckvenueto addyour newvenue.
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Thesecondsectionto completein your sessiorsettingsare thetime details.Thisisthe start date
and time, and end date and time for yosgssion.

Settings Attendance Contact

01/01/2020 12:00

Select Date / Time

To choose the date and time for the start of the session, simply click the date field and choose your
date from the calendamopupthat appears Enterthe start time of the eventbelow thecalendarBe
sure to toggle correctly between AM aiM for the time of your session.

Repeathe procesdor the Finishtime of the session.

Thefinal stageof the settingsto completeare the Details.Thisinvolvesgivingyour sessioratitle. To
do this,simply type the title intahe Descriptionfield. ChooseTypeasTrainingSessiorandkeep the
status as Created. You can change this status to Submitted once the session is complete.
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